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Victoria Road After School Club

PARENT INFORMATION SHEET

Club Manager:  	           Mrs Lynette Boxall
Assistant :         		Mrs Sarah Sampson / Roma Pariyar
After School Club:    	07922 081 344
Open hours:			3:00pm to 5:45pm
Cost Per Session:	           3:15pm – 3:45pm  £3.00
                                             3:15pm – 4:15pm  £5.00  
                                             3:15pm – 5:45pm £10.00
If you are late to collect your child then the cost of the next session will need to be paid.  If you arrive after 5:45pm then there will be an additional charge of £10 for every 15 minutes they are in the After School Club.
You may be able to get help from the Government with child care cost, please ask for information.

Payment Method :            Via the School Gateway app    

Ofsted Number:   		118369 
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  VICTORIA ROAD  AFTER SCHOOL CLUB

     Please supply any names of people who may also collect your child.
1st Name ………………………………………………………………
Address ……………………………………………………………….
…………………………………………………………………………….
…………………………………………………………………………….
Contact telephone No …………………………………………
Relationship to child ……………………………………………

2nd Name …………………………………………………………….
Address ………………………………………………………………
……………………………………………………………………………
……………………………………………………………………………
Contact telephone No………………………………………..
Relationship to child ………………………………………….

REGISTRATION FORM
Name of Child ………………………………………………
Date of Birth ………………………………………………..
Home Address ……………………………………………..
…………………………………………………………………….
…………………………………………………………………….
…………………………………………………………………….
1-Parent/Carer Name
……………………………………………………………………
Address if different from the child’s
……………………………………………………………………
……………………………………………………………………
……………………………………………………………………
Contact telephone No ………………………………..

2-Parent/Carer Name
…………………………………………………………………..
Address if different from the child’s
…………………………………………………………………..
…………………………………………………………………..
…………………………………………………………………..
Contact telephone No………………………………..



I, the parent/carer declare that the information provided is true and to the best of my knowledge at the time of completing this form.  If any details change I will notify Byrne Buddies immediately.
I do/do not give my permission for photos to be taken of my child.

I do/do not give my permission for my child to watch Universal/Parental Guidance DVDs
(with an adult present)


Medical/Emergency Details				 
Does this child have any medical conditions;
Dietary needs, allergies, special or cultural needs
that we need to be aware

…………………………………………………………………………..

……………………………………………………………………………

Do you give permission for emergency treatment
to be given if unable to contact a parent or 
emergency contact person.

Please sign to give consent

Signed ………………………………………………

Relationship to child……………………………………….

Date ………………………………………………………………

[bookmark: _GoBack]EMERGENCY CONTACT NUMBER
(parent/friend/relation etc)
Name: ……………………………………………………..
Address: ………………………………………………….
………………………………………………………………..
Telephone Number: ………………………………..
Relation to child: …………………………………….
 
Bookings for Byrne Buddies must be made via the School Gateway app .  Late bookings can be made via the School Office and payment given in cash on collection of your child or via  the Gateway app .
If you cancel on the day (unless due to illness) and the Club is full you will be expected to still pay for the session booked.














[image: https://lh4.googleusercontent.com/N0r2oNVPBEXyV4UEoBnHPOGSf0fYDfnWXWHhWrZcjno0fwRhjIfDVsyF-GF5andqCNB8EPsG9K3Xegtg7ZpOCNEOKy-bG8FHU79vkzQbVhhU9C1w9O1-hPCywkUKroN88LN7cLVKZtMYOE__KA]
Victoria Road After School Club
                                                                    MEDICAL FORM
Any other information
……………………………………………………
……………………………………………………
……………………………………………………
…………………………………………………..
Child’s Name:
……………………………………………………………….
Child’s Date of Birth ……………………………….




Does your child have any known medical
problems/allergies  If so, give full details.
……………………………………………………………..
……………………………………………………………..
……………………………………………………………..
Does your child require medication
prescribed by a doctor, to be given during
Club time?
                         Yes                   No

If yes,  please complete an Administration of Medicine in School form.


Medical Details:
Child’s Doctor :………………………………………….
Address: ………………………………………………….
………………………………………………………………..
Tel No: …………………………………………………….


Form completed by:
Name: …………………………………………….
Relationship to child: ……………………..
Date: …………………………………
Consent for Emergency Treatment
I consent to any emergency medical treatment for my child
Necessary during the running of the club.
I authorise the staff to sign any written form of consent required by the hospital authorities if the delay in getting my signature is considered by the doctor to endanger my child’s health and safety.
Yes/No (circle which is appropriate)
Signed: ………………………………………….
Dated: …………………………………………..
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Victoria Road After School Club
Policy Information for Parents
When you sign your enrolment form for your child to have a place at the after-school club, you sign that you will adhere to the rules and regulations of the club.  All the policies are always on site and you are welcome to read them at any time, but they cannot be removed from the premises.  This sheet however, is for your own personal reference and we would recommend that you keep it somewhere safe throughout the time that your child uses the club.
Late Collection
If your child is not collected within a reasonable period (15 minutes after the end of the session) and you have not contacted us via the After School Club mobile number or we are unable to contact you on any of the contact numbers that you provided, we are obliged by Ofsted to notify social Services.  They would then instruct us on how to proceed.
Risk Assessment
A risk assessment is carried out in the After School Club and this is kept in our policy file.  Daily, weekly and monthly checks are carried out to ensure the premises are safe and secure.
Accidents & First Aid
You will be notified of any accidents   that occur and these will be recorded in the First Aid book and you shall receive a copy. Mrs Revell is 2  day Paediatrics trained and Mrs Tomsett is also First Aid trained.
Administration of Medicines
An Administration of Medicines form must be completed.  We can only administer medicines that have been prescribed by the doctor.
Fire Evacuation
Your child will regularly take part in fire drills and reports on these are kept on file.
Food and Drink
We will provide your child with fruit or if staying after 4pm a light snack.  Please let us know if they have any food allergies.
Policy Information for Parents 

Equality Information and Objectives Policy
The club is committed to providing equal opportunities for all the children and their families and will comply with the relevant legislation.
Special Educational Needs and Disability Policy
We ask that you inform us if your child has any special educational needs on the medical form.  We aim to welcome every child into the club and will do everything to make sure that the needs of all the children are met.
Behaviour and Conduct Policy
We aim to ensure that high standards of good behaviour are maintained at all times and we would welcome your support promoting this.  If your child’s behaviour causes a risk to either themselves or another person we will have no option but to withdraw the offer of a place   if  their  behaviour fails to improve.

Safeguarding Children
We are required by law under the Children’s Act 1989 to act if we have any cause for concern over the welfare of  a child.   If you have any concerns with regards to any child  we are required by law to report them to the appropriate authorities.  We will notify you of any issues raised, unless we feel that it puts a child at risk. Mrs Revell is the DSL for Byrne Buddies.

Complaints Policy
If for any reason you are not happy with our service  you can ask to see our complaints policy.  You can then proceed to make your complaint and can be assured that all complaints will be dealt with straight away.
GDPR and Data Protection Policy
Please be aware that all our staff at the club must follow and comply with our strict confidentiality rules.  We would ask that you respect our rules and be assured that all information is treated with complete confidentiality.

All of our policies can be found on our school website.
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Victoria Road After School Club
Parent/Carer’s Contract

Parent/carer name: ………………………………………………………………………………………….
Child’s name: …………………………………………………………………………………………………..
I understand that Byrne Buddies, After School Club is a play care facility and that whilst my child is there they are legally responsible for him/her.

My child will be given stimulating and challenging play opportunities in a fun and safe environment.

Once my child is at After School Club he/she will be in the care of the Club until they are collected by a ‘Named ‘   responsible   adult.

I will book   and pay using the School Gateway app.  If I cancel on the day (unless due to illness or an emergency) I will still pay the minimum amount due, as the space may not be filled.

It is my responsibility to keep the Club Manager informed of any alterations regarding my child.

If I am late collecting   then I will pay the cost of the next session.

Byrne Buddies closes at 5:45pm and if for any unforeseen circumstances I am going to be late or another person is collecting my child I will contact the Manager.
If my child is not collected by 5:45pm, I will pay a charge of £10 per quarter of an hour that I am late to cover the cost of staff.


If any child remains at the club after 6:30pm and after doing everything possible to contact parents and emergency contact, then Byrne Buddies After School club will be legally required to contact Social Services.  Continued lateness may result in us having to withdraw the offer of a place to your child in the club.
Whilst we try to ensure the safety and security or items, we cannot be held responsible for anything lost and stolen.  We would ask that toys etc are left at home.

If my child has an accident, then he/she will be treated by a qualified first-aider and  I will be informed of the situation as soon as possible.  If there is a situation where my child needs urgent medical treatment and I am unavailable, the member of staff from Byrne Buddies may sign a consent form for treatment on my behalf.

Any information and details regarding my child will be treated as confidential.  However, there may be times, for example in cases of child protection concerns, when details of my child may be passed on to other agencies.  For example, Police, Social Services and Health Care Professionals.

Signature of parent: …………………………………  Print Name: …………………………………………

Date: ………………………………….
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